[bookmark: _Hlk169592336]Simplified risk assessment/record
The Third Age Trust website support area has details risk assessment checklists, which we have summarised.  Here are some suggested risks to be considered and mentioned at meeting/event introduction and pre-event emails – for the record. 
Venues (initial document and refresher). Document and record
Is the seating suitable?
Is the lighting adequate?
Is there adequate temperature/ventilation?
Check for trip hazards.
Clarify venue vs u3a responsibilities.
Verify any electrical and other equipment is safe and has been checked.
Are refreshment arrangements sufficient?
Pre event checks
· Take an attendance list
· Point out fire exits and explain evacuation details.
· Point out toilet facilities.
· Identify the First aider and where the first aid kit is.

Walks (pre walk checks or contained in description email)
Identify that the route has been pre-walked.
Give the time and length of the walk.
Explain the route.
Suggest recommended equipment for the area/walk/weather- sticks/boots/jackets.
Take a register/headcount
Note any emergency contact details offered.
Check for any health/medication/mobility issues with the walkers.
Mention any specific hazards:
· Weather
· Identify any slippery/uneven surface issues.
· Steepness.
· Stiles/steps.
· Undergrowth.
· Roads.
· Livestock.
Appoint a back marker to ensure the group stays together.
Trips (pre trip briefing or contained in description email)
Check the Committee is aware of any major outing.
Clarify travel arrangements (coach or ‘make your own way’ to the event).
Take a register/headcount.
Check for any health/medication/mobility issues.
Identify and note any emergency contacts offered.
Identify a failsafe meeting point (if lost, head for…, call mobile number …)

